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A Foreword from the Interim Executive Director of Communities and Families Session?D16
Dear Parents,

Thisbrd KdzZNB O2y G+ Aya | NIXy3dS 2F AYyF2N¥YIGA2Y | 0 2dz
your child. It offers an insight into the life and ethos of the school and also offers advice and assistance
which you may find helpful in supportingan8 @ 6 Ay 3 Ay @2t @SR Ay @&2dzNJ OKAf

We are committed to working closely with parents as equal partners in your child's education, in the life of
your child's school and in cityide developments in education.

Parental involvement in the decision making process and in performance monitoring are now, more than
ever, an integral part of school life. We look forward to developing that partnership with your support.

| am pleased to introducénts brochure fosession 2017/1&nd hope that it will provide you with all the
NEf SOFyid AYyF2NXIGA2Y @&2dz YIe ySSR O2yOSNyAy3a e
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will be happy to offer any clarification you may need.
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Alistair Gaw
Interim Executive Director of Communities and Families

Communities and Families Vision

Our vision is for all children and young people in Edinburgh to enjaydhiédhood and fulfil their
potential.

We believe that children and young people do best when they are able to live safely and happily within
their own families with the right kind of support as needed and they attend first class, inclusive schools and
early years settings which meet their needs.

We will do all we can to strengthen support for families, schools and communities to meet their children's
needs. Our mission is to place children, young people and families at the heart of our service\ade pr
support when it is needed throughout childhood and the transition to adulthood.
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Welcome to Portobello High School!

Those who join our school in 2017 ige at a reallyexciting time. We moved into our lorgvaited
new building in October 2016 and can now offer an even better range of opportunities than before.
¢tKSNBEQa ySOSNI 6SSy | o6SGUSNI GAYS G2 22AYy ¢SIY

This handbook prodes familis and young people with infmation about the school ahour work.
Though it provides information for learners joining us at all stages, it is particularly for Primary 7
learners and their families. We recognise that the move from primary school to secondao} scao
important transition and v want to work with you to ensure that this move is as smooth and stress
free as possible.

Over the next few months members of staff here at Portobello High will be working closely with
colleagues from our associated primaries to support the transition process. We want our new S1
learners to have the best start possible to their secondary scbaeer. Each and every one of our
learners is important to us and we regard our relationship with parents / carers as crucial to the success
of the school. We are keen to work with you to support your youngster and we are committed to
providing a challeging and rewarding educational experience here at Portobello High School. We
pride ourselves in being an inclusive school which ofiergde range of differenbpportunities, both

within and out with the classroom, for the grolwand development of ouwyoung people

Portobello High School is a ndenominational, siyear comprehensive based in the east of
Edinburgh. The school roll stands at over 1320 pupils. Although the largest school in Edinburgh, ou
House System and day to day approaches enthaktevery young person is welcomed, known and
supported.

We welcome contact from families who would like further information or the opportunity to discuss
matters of interest or concernPlease contact us admin@portobello.edin.sch.uk

| look forward to working in partnership with you over the next few years

Ruth McKay
Head Teacher

16
o by the Right Honourable Lord Provost of
he City of Edinburgh, Donait Wion
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Name of Head Teacher

Name of School

Address

Telephone Number

Website
Email Address

Twitter

About the school

Contact Details

Ruth McKay

Portobello High School

1 Milton Road

Edinburgh

EH15 3BY

0131 669 2324

http://portobellohighschool.org.uk

Admin@portobello.edin.sch.uk

@PortobelloHigh

Stages of Education provided for

Present Roll

Denominational Status of the School

Organisation of the School Day

15t¢ 6" Year

1327

Non-denominational

Time Monday Tuesday Wednesday Thursday Friday
08:30 08:50 [ KeyAdult | Key Adult | Key Adult | Key Adult | Key Adult
08:50 09:40 1 1 1 1 1
09:40 10:30 2 2 2 2 2
10:30  10:50 Break Break Break Break Break
10:50 11:40 3 3 3 3 3
11:40 12:30 4 4 4 4 4
12:30  13:20 Lunch Lunch Lunch Lunch
13:20 14:10 5 5 5 5
14:10 15:00 6 6 6 6
15:00 15:50 7 7 7
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SENIOR LEADERSHIP TEAM
REMITS

All members of the Senior Leadership Team have responsibility for the following:

9 Child Protection

9 Professional Reviews

1 Improvement Planning

9 Staff Counselling and Advice

1 BehaviouManagement

1 Raising Attainment and Achievement
1 Partnership Working

T tFNByiaQ aSSiAay3a

RUTH McKAYHEAD TEACHER

Leadership and Management of whole school

Strategic Planningnd School Improvement

Curriculum for Excellence @odinator

Overallresponsibility for Raising Attainment and Achievement

Management of all staff and the provision of professional advice and guidance to colleagues
Financial Management

Adviser to the Parent Council

Recruitment and selection of staff

Overall responsibilitjor Health and Safety

Promotion of the School
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Leadership link for Modern Languages and English



NIGEL COTTEREPUTE HEAD TEACHER
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Head of Abercorn House

Curriculum- Senior Phase

Developing the Young Workforce -Gadinator

Whole schootimetable / Staffing ReturnsCoursing

Organisationof p Kk ¢ t I NBydaQ aSSiaAy3

Monitoring and evaluating the work of those curricular teams

Whole School ICT
Tracking, Monitring and Reporting lead

Leadership link for the Science and Technologi€smputing & Business Education

ALISON FOTHERINGHAMEPUTE HEAD TEACHER
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Head of Brunstane House

Transitions / Wider Achievement

Curriculum- Broad General Education

Key Adult Cerdinator

Equalitiesand AntiBullyingCoordinator

Attendance Cerdinator

Promoting Positive Behaviour policy and procedures

Pupil Voice

hNBIFyAaldAzy {m tINBydaQ aSSiay3aa
Leadership Link for ASL Team and Food & Textile Technology Team

MARGARET WILLIAMSORNEPUTE HEAD TEACHER
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Head of Crichton House
Inter-disciplinary Learning

Partnership Working/Community Links

hNBFYAalGA2Y 2F {H tINByGaQ 998yiy3as

Management of Professional Update, Professional ReveedsStudent Regent

Quiality Assurance lead
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S6 CountiCommittees and Senior Activities ProgramBrefects
Ethos ceordinator (including fundraising and charities)
Enterprise in Education eardinator

Annual Awards ceremony

Educational visits and excursiccmordinator
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Leadership link for C CDT and Arand Design, Music and the Performing Arts (including Drama)
and Physicatducation

JOHN ZILTENR¢ DEPUTE HEAD TEACHER

Head of Duddingston House

Learning and Teaching and Assessment
SQA Caordinator

Organisation of internal examinations
Professionalearning ceordinator

hNBIFyAaldAzy 2F {o FYR {n tINByitaQ YSSiAiy3
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Enrolment of new pupils
EAL link

Departmental link for Mathematics and Social Subjects (including RE)
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Mentors in Violence Prevention Project-Galinator

KIRSTEN BOYDACTIN@USINESEANAGER

Support Staff manager

Human Resource Managemeatdvice, support and welfare of all staff

Financial Management

CPD for Support Staff

Property and link to CEC Facilities Management

Overview of Staff Absence Cover/Absence Management

Recruitmentand Selection administration

Staff Induction

Overview of School Publications (incl. Prospectus / Staff Handbook) / School photographs

Health and Safety Management, including Risk Assessment and Management
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Freedom of Information Cardinator



Shool Term [ates¢ 2017 / 2018

Autumn Term
In-Service Day
In-Service Day
Pupils resume
Autumn Holiday
All resume
Mid-term
In-Service Day
Pupils resume
Term ends

Spring Term
In-Service By
Pupils resume
Mid-term

All resume
Term ends
Good Friday
Easter Monday

Summer Term
All resume
May Day
In-Service Day
Pupils resume

Closed for pupils Monday 14 August 2017

Closed for pupils Tuesday 15 August 2017
Wednesday 16 August 2017

School closed Monday 18 September 2017
Tuesday 19 September 2017

All break Friday 13 October 2017
Closed for pupils Monday 23 October 2017
Tuesday 24 October 2017

Friday 22 December 2017

Closed for pupils Monday 8 January 2018
Tuesday 9 January 2018

All break Friday 9 February 2018
Monday 19 February 2018
Thursday 29 March 2018
Friday 30 March 2018
Monday 2 April 2018

Tuesday 17 April 2018
School closed Monday 7 May 2018
Closed for pupils Tuesday 8 May 2018

Wednesday 9 May 2018

Victoria Day School clsed Monday 21 May 2018
All resume Tuesday 22 May 2018
Terms ends Friday 29 June 2018
P7/S1 TransitiorDays

Tuesday 19 June, Wednesday 20 June and Thursday 21 June 2018



Section One

Practical Information about the School

This sectiondeals with the pratical aspects of your youngse@ | 4GSy RIFyOS i 2
provides details on such things as:

* Registration and Enrolment * Closures

* GaelicEducation * Mobile Phones

*  Attendance and Absence * Equality

*  School Uniform * English as an Additional Language

* Grants * Compdints, Comments &Suggestions
* School Meals Procedure

* Travel * Health & Safety

* Supervision * School Health Service

* Security * MedicineAdministration

Reaqistration and enrolment

¢KS RIFIGS FT2NINBIAAGNYGA2Y 2F ySg aoOKz22f SydaNIyda
www.edinburgh.gov.uk Registration for Primary One and First Year Secondary takes place in November
each year. Pupils should be registered in only one school for their catchment area. Parents will be provided
with information about the school.

Parents who wish to send theipyngster to a school other than the catchment school must make a placing
request. Please refer to section four of this handbook for more information on placing requests.

Parents of pupils who have moved into the catchment area or, who wish their yourigdiansfer to the
school, should contact the school office for information.

Attendance and absence

It is the responsibility of parents of a youngster of school age to make sure that their youngster is educated.
Absence from school is recorded as aurtbed, (approved by the Children and Families department), or as
unauthorised, (when is unexplained by the parent / carer).

Please let the school know by letter or phone if your youngster is likely to be absent and give your youngster
a note on his or hereturn to school, confirming the reason for absence. If there is no explanation from a
@2dzy3aiSNDRa LI NBydasxs GKS oaSyoO0S gAaftf 0SS NB3IAFNRSR

Absence Line- 0131657 9057


http://www.edinburgh.gov.uk/

Parents / carers are asked¢ontact the school absence line8i5am 2y (KS FANARG RI& 2
absence.

Our school, like many others in Edinburdias an automatic text messagisgstem that will contact you
directly if your youngster is marked absent at morning registration and you have not infarmetitheir
absence.

. @ dzaAy3d (GKA& ASNWAOS:T 2dzNJ a0Kz22f Aa lFoftS (42 NBI
recommendations, in terms of contacting you on the first day of your youngster's absence. The system
LINE @A RS & |y ysténsiwabildyous yomgsengartissiag from school. As always, your youngster's
safety is our main concern.

The system requires you to provide the school witletelephone number only that you wish to be contacted
on if your youngster does not turn up to school.

Toensure all our pupil data systems are effective paréntarers shoulkeep us updated with all home,
work and mobile telephone numbers that change.

Pupils will not automatically be allowed to leave school for appointments (i.e. dentist, doate) if they
R2 y2i KIFEZS I LI NByild «k OF0ed Mmhdg @ thSscrdvdiffice to atBske Bisi& 2 vy S
happening.

Please make ever@ T F2 NI (2 | @2AR FlYAf& K2fARIF&a RdzZNAy3
education and reduces learning time. The Head Teacher can approve absence from school for a family holiday
in certain extreme situations, for example, in traumatic dotiesircumstances where the holiday would
improve the cohesion and wellbeing of the family. Please discuss your plans with the Head Teacher before
the holiday. If permission cannot be given before the holiday, it will be recorded as unauthorised absence.
The Head Teacher can authorise a holiday if you can prove that work commitments make a family holiday
impossible during school holiday times. Normally, your employer will need to provide evidence of your work
commitments. Absence approved by the Headchea on this basis is regarded as authorised absence.

Any requests for extended absence over two weeks will be referred to the Senior Education Manager:
Inclusion who will decide if it will be recorded as authorised or unauthorised leave.

Parents/ Caresfrom minority ethnic religious communities may request that their children be permitted to

be absent from school to celebrate recognised religious events. Absence approved on this basis is regarded
as authorised absence. Extended leave can also béegran request for families returning to their country

of origin for cultural or care reasons.

A supportive approach is taken to unexplained absence. However the Children and Families department has

legal powers to write to, interview or prosecute parénE 2 NJ NBFSNJ LJdzLJAt & G2 (GKS
Panel, if necessary.

Unexpected Closures

In the event of an emergency, such as a power cut or severe weather, that prevents schools from opening in
the morning or results in an early closure a rangeahmunications channels are used to let parents know.

If the closure is taking place during the school dayils will be asked in the first instance to contact their
Parents / @rers via mobile telephoneA text message would be sent to all Paren@afers and a notice

will be placed on the school website. Arrangements will be made for pupils who are unable to go home
until a parent / carer is contacted.



If the closure information is being communicated out with the school day we will where possitdeout a
text message and put out an emergency notice on the school website.

In addition, announcements will be made on Radio Forth (Forth 1 and Forth 2) and via the'€Cooipmtate
Twitter accountvww.twitter.com/Edinburgh _C@nd Facebook pageww.facebook.com/edinburghcouncil

If many schools are affected, or the situation is likely to be prolonged, then the Council's website
www.edinburgh.gov.ukvill also be used to disseminate information.

School Uniform

We reviewed our school uniform in preparation fapving in to our nevbuilding and we would like tmake

a big plea to parents anchrersto support our schoalniform.We believe that our uniform items are simple,

easy to source and keep costs to a minim@ease support us by purchasing, plain black tops, plain trousers
(not cargo trousers, blacllenim jeans or tracksuit bottoms) and skirts apthin blackshoes, rather than
casual footwear. We genuinely believe that the wearing of school uniforradtamn the success of young
peopleand the ethos of the school and we rely heavily on parental supptease ensure that all items of
clothing are clearly labelled and help us by ensuring that pupils do not bring valuable or expensive items of
clothing to school.

The benefits of School Uniform

1 Creates a sense of belonging and pride in the school anekragdfesteem

1 Dressing specifically for school creates the feeling that the day is meant to be purposeful

and focused

Helps prevent competition between students over the wearing of designer clothing

Helps to prevent bullying which can arise from studemtshaving certain styles of clothing

Improves the image of our school in the community

Promotes safety in the classroom especially in practical areas such as Science Labs or Food

Technology and Textiles rooms

Improves school security by making it eas@rdentify intruders

Helps security and group management in school and on school trips through easy

identification of P.H.S. students

1 adzOK tSaa SELSyarodsS Ky aRS&EAIYSNE Of 2(KAy3
easiest to find in the shops)

=a =4 -4 -9
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All pupils shouldwear school uniform as follows:

Footwear Plain black shoes or black trainers (no white or coloured soles, laces or trim)
Trousers / Skirt Black anglain¢ no denim

(If leggings are worn, thanusthave a skirt over them.)
Shirt  / Polo shirt ~ White only, long or shorsleeved.

P.H.S. Tie Provided for all pupil&vhen they enrol Separate styles for 84, S5 and S6.
Replacement ties available from the school office at a cost of £6.
Tops Blad +neck or round neck jumpesweatshirtor cardigan with no logo or very

small brand logoPlease avoid hoodies for safety reasons.


http://www.twitter.com/Edinburgh_CC
http://www.twitter.com/Edinburgh_CC
http://www.facebook.com/edinburghcouncil
http://www.edinburgh.gov.uk/

What should not be worn:
The following areinacceptablein school:
1 items causing health/safety ks (eg highly flammablgothing, metal chaindarge
earrings, large belts, chunky bracelets/necklaces)

items posing a security risk (eg baseball caps, hoods)

footwear which may damage flooring

clothing with words or pictures which could cause offence to others

football colours (worn as shirts, scarvess.)

clothing that is so tight, short or revealing that it could give offence to others
clothing which advertises the use of alcohol, tobacco or drugs

clothing which is inappropriate for a place of work/study

1 loose and baggy clothing which could beazard in CDT and Science areas

= =4 =4 4 4 A

All pupils shouldarry a bag to school containing their Personal Plaaneir/ or iRad, subject jotters
and / or text books, writing equipment and when appropriate specialised clothing e.g. P.E. kit.

If you have anyjueriesregarding the school unifornplease contact the School Office.

Physical Education

Your ceoperation is requested to ensure that all pupils are equipped to participate in P.E. All pupils are
expected to wear appropriate sports clothing such asrtsh tracksuit / jogging bottoms-3hirts, swimwear

and appropriate footwear with nomarking soles. Pupils are not permitted to wear any part of their school
uniform to their P.E. lessons and leggings other than specialist sportswear are not allowed.

Please note that outdoor sports boots with metal studs are not permitted on our pitches as they damage the
3G surface.

t F NByda «k OFNBNAR FyR LlzLJAfa Ydzad Fftaz2 o6S gl NS (K

items of jewelleryshould be removed including body piercings. If the body piercing cannot be removed it
must be covered with a plaster.

Footwear and Clothing Grants

Grants for footwear and clothing for youngsters are available to parents receiving:

Child Tax Credit, butot working tax credit, with an annual income of less tha6,810
Child Tax Credit with Working Tax Credit with an income below £6420 (free meals only)

Income Support
Jobseekers Allowandsmcomebased]

Qupport under ParV1of the Immigration & Asylumct 1999

=A =4 =/ =4 =4

Income related element of Employment and Support Allowance

Information on free school meals and clothing grants is available on the www.edinburgh.gov.uk
website. Applications for free school meals and clothing grants can be made by con@etitg,

Awards and Placements, Business Centre 1:1 Waverley Court, 4 East Market Street, Edinburgh,
EH8 8BG.



School Meals

Our school diner and caféenus offer healthy and tasty meal and snack options while reflecting the Scottish
D2 @S NY Y Sy i Qdrink TegiglaiRon for/ ®®hool lunches. Special diets and allergies are usually
accommodated subject to consultation with parent / carer and catering services.

The school oprates a cashless catering system using biometric technology allowing pupils &3 toei
account using a fingerprirdr PIN coddo which they can add money and use to purchase mealdeal
prices are reviewed annually. Please contact the School to be advised of the current price.

Pupils who wish to bring packed lunches aleoacconmodated and seating is available both inside and
outside the school building

Further infamation can be obtained from the school office.
In the event that a youngster forgets to bring money for lunch, we are able to help and certainly no child

needd2 Kdzy3INE Rdz2NAYy3d GKS alOKz22ft RIe&d ! aaradlyOoS Aa
Team.

Free School Meals

Some families may be eligible for free school meals. Application forms are available from the school office.
The forms have to be completed by the parent along with supporting documentation as detailed on the
application form. Please note that a neapplication is required for every school sessidPlease be assured

that the provision ofree school meals is discreet and confidential. We would urge anyone who things they
may be eligible to apply.

Financid Assistance

Portobello High Schoalperates an Inclusion Fund which aims to ensure thatoopmities such as extra

curricular activities, trips and excursions are available to all young people. We are able to provide funding in
whole or in part or to offer an extended payment period whereost is incurred. All enquires are handled

in the strictest confidencg Lt S+ aS | LILINBF OK (GKS t dzLJAf { dzLJLI2 NI [ S| F
in the first instance.

Travel to and from School

hdzNJ a0K22f Qa NBLJzi I A Raye akyrdat deX tabeNdrdud/afll yaulg petmile arey R &
expected to maintain high standards of behaviour on the way to and from seltaher travelling on foot,
or by bike, bus or caand to respect neighbours and the wider community by:
1 Keepingunnecessey noise to a minimum.
9 Using litter bins.
9 Sticking to pavements, footpaths etc. ale@ving room for others to pass.
Instances of unruly behaviour on the way to and from school may be dealt with by the Police.

To help keep all members of our school commity safe, please ensure take particular care when dropping

off and picking up your child(refy car Milton Road is particularly busy, so it is advisable to arrange a
meeting point at a safe distance. Please note that we do not have pick up / drppioffin the school car

park for safety reasons as such arrangements encourage children to enter the car park area and increase the
risk of an accidentNo parking is available for S6 students.

Visitorparking is available in the school car park for parents and carers visiting the school during the day and
RAalof SR LINJAYy3I &L} OSa NS Of SIFNIeé& airaySRo hy ao



can be very limiteds our sports facilés are in constant use. Please plan in advance and refrain from using
disabled parking spaces unless you hold a blue badge as these spaces are in useasutwithas during
school hours.

General Supervision

Supervision before school startsliimited soa high standaraf behaviour is expectedSimilarlyat breaks

and lunchtimes, pupils areelcome to stay in school buhust behave iran appropriate manneffor the

safety of all. Staff operate a duty rota at break and lunchtime and prefects assist superwgmare lucky

to have a range of attractive social spaces in and out of the school building and we must look after them.
Young peoplebehaving inappropriately at socialtimes may be restricted to a smallearea for closer
supervision.

School Security

The safety and security of pupils and $tahen attending or working ischool is very important to u©ur

new building operates a door entry system during class timewasitbrs must sign in at the school office
whichis accessed off Milton Roadle use a number of security measures including signing in at reception,
badges and escorts (where appropriate) while visitors are within the school buittimgpl staff then

can make the necessary arrangements for the vilite Pupil Entrance off Park Avenue operates restricted
hours and all visitors should use the main entrance.

Security of Personal ltems including Mobile Phones

In Portobello High Schaahany learners havieeen issuedvith a school iPadsubject to the conditions
set out in the Home School Agreement. Over and above this, many, if not most, of our young people
have access to a mobile phe. We recognise that mobile phones and other similar devices are apart
modern life and can contribute to personal securitp.school as in the wider world, there is an etiquette
for the use of mobile phones and other such devices in places where groups of people are gathered
together for a single purpose, whether it bethe cinema or a public meetinghe school therefore
accepts that pupils will bring them into as school but their use should be restricted to break and
lunchtimes. Under no circumstances should they be used during class dinézted by the class teacher

to support learning Unauthorised use in class disrupts learning.

Similarly the use of a mobile phone to take photographs or videos is forbidden in school. As well as being
disruptive, taking of photographs and videosyr@ an invasion of privacy and could constitute a criminal
offence. In such circumstances a teacher will confiscate the device and keep it securely and it will not be
returned until the end of the school day. Mobile devices can be quite valuable atcarght into school

FG GKS @2dzy3 LISNE2YyQa 26y NRa|{ P ¢KS aoKz22f Aa yz2i
phones.

We ask parents and carers to support the school by not texting or phoning pupils during lesson times.
Parents can get irotich with their children in an emergency by telephoning the school.

Young people are discouraged from carrying to school large sums of money and / or other expensive items
(including expensive clothing). The school is not responsible for the |lassmage of personal items and
neither the school nor the Authority carries insurance to cover any loss or damage. Pupils who bring personal
items of a valuable nature to school do so entirely at their own risk.



Equality

The Council has published @nlj dzl t Aieé { OKSYS: gKAOK OFly 06S @ASsSR
the duties which the Council is required to undertake to tackle discrimination, prevent harassment and
ensure our work promotes equality. The Council is committed to eliminaisagichination on the grounds

of race, gender, disability, sexual orientation, religidoelief, age, marriage or civil partnership, transgender
status or pregnancy / maternityEquality and inclusion are very important to us at Portobello High School
andwe will do everything possible to promote these values in school and have a zero tolerance to bullying
behaviour. Please be aware that we may be obliged to involve the police in certain circumstances.

English as an Additional Language

The Children & Faifies Department provides a support service of teachers of English as an Additional
Language. The teachers visit schools to work with those bilingual pupils who require assistance in developing
English language skills.

Health and Safety

Within the generapolicy laid down by The City of Edinburgh Council, the Children & Families Department
has prepared and has continuing development of, safety policy statements for all areas of its responsibility
in accordance with theHealth and Safety at Work Act 1974School staff are fully instructed in their
responsibilities in this respect, and safety regulations apply to all aspects of school life, both on and off the
premises. It is expected #@h pupils will behave responsibly and comply with all safety requirements. The
support of parents/carers in promoting good practice in health and safety matters is of great importance to
the school.If a young person fails to follow instructions to dowiitealth and safety e.g. in the CDT workshop

or a Science lab this may affect their participation in the subject.

School Health Service

A team of specialist Health Service and Children and Families Department staff work together to provide a
ASNIBAOS (KNRdzAK2dzi @2dzNJ 82dzy3adiSNRa &SFENAR Fd LINR)Y
into place to make sure that they benefit as rhugs possible from all that school has to offer, and to help
prepare for life after leaving school. The School Health Service is part of the Community Child Health Service
and has direct links with those who carry out health checks on children beforesthtyschool.

Many different services are provided. The staff involved make every effort to work closely with parents
[/carers and with others who are caring for your youngster, both at school and in other branches of the Health
Service. Some of the seres, e.g. testing for vision, hearing or speech, are provided to all children on a
routine basis to discover which children may need further tests. Parents / carers are not necessarily notified
at the time of these screening tests. Any parent/ carer ¥bes not want a youngster to be included should
y20AFe GKS a0Kz22f d (GKS o0S3aAyyiaya 2F (KS aSaaarz
parents/carers will be informed and consent requested. The issue of maintaining confidentialikeis ta
seriously by the School Health Team at all times.

Some of the staff concerned and the parts they play are as follows:

1 School Nurses are involved with health promotion and education, prevention of ill health,
immunisation, health surveillance and senéng.

I The School Nurse may be helped by a Health Assistdrg.School Nurse acts as an important link
between home and school. She visits the school and liaises with the teachers to find out whether any
pupil has a health need that requires to be aglsbed. The School Nurse can link with other members
2T GKS KSIfGK G4SFYZ Ay GKS O2YYdzyAaide 2N Ay K2a

The School Doctor is made aware of any possible problems and parents / carers and the family doctor are
informedif any further action is considered necessary.


http://www.hse.gov.uk/legislation/hswa.pdf

The School Nurse will be pleased to see a Parent / Carer and their youngster at a mutually convenient time if
there are concerns about health or general progress at school.

With your consent, the School HdaService Staff also carry out immunisations to protect against various
diseases.

The Speech and Language Therapist can provide assessment and, if necessary, treatment if a Parent / Carer,
a teacher or the School Doctor feels that a youngster may hapeech or language problem.

Any enquiries concerning the provision of dental services should be made to:

The Director of the Community Dental Service
16 Duncan Street
Edinburgh
EH9 1SR

Tel. No. 0131667 7114
We hope that the School Health Servigé y > (2 3SUKSNI gA 0K @2dz2NEStf gSasx Oz
well-being and development. Please do not hesitate to arrange through the Head Teacher to see the School
Doctor or School Nurse should you require any further information.

Medical Careand the Administration of Medicines

Parents who wish the school to administer medication (prescribed ofamescribed) should contact

the School Support Assistant (Welfare) to discuss details and complete necessary paperwork. It should
be noted that, inthe case of prescribed medicine, the medication must be supplied in the dispensing
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acceptable. Medication that is not supplied to school in the dispensing container with the original
dispensing label will not be accepted.

lliness in School / Accidents

Pupils who feel unwell or who have an accident hmaport to the schooloffice. If the conditionis thought
to require medical attention, pargs / carers will be contactedNo pupils will be set home or for further
medical treatmentwithout parents / carers havinigeen notified, unless in emergency circumstances.

If aparert / carer cannot be reached theerson designated or the emergency contact will be contacted.

Parents and &rers are asked to notify the school ofyaspecial medical conditions oequirements,
particularly those which occur during the school e a Health Care Plan maged to be completed.
Please note school staff cannot adminrsteedicineaunless by prior arrangementf your youngsteis likely
to require medicabn of any sort or has any otharedial requirements, please contattie school so that
the proper arrangements can be put into place.

Complaints, Comments and Suggestions Procedure

Weallhope that you will be completely satisfied with your youngster's education and we encourage feedback
on our services from parestand pup#. We areinterested in feedback of all kinds, whether it be
compliments, suggestions or complaints. If you wish to register a comment of any type about the school you
can do this by writing,-eailing, telephoning or making an appointment to see a member of.staff

If, in particular, you have a complaint about the school, please let us know. It is better that issues are shared
openly and resolved fairly, rather than being allowed to damage the relationship between the family and



the school. There will be no netjge consequences arising from making a complaint and we will deal with
the issue sensitively and in confidence.

There are some things which you should take note of in relation to making a complaint:

1 Please direct any complaints initially to the H8ahcher. This makes sure that the school
knows what is going on and has an opportunity to respond and resolve the issue.

1 We will try to respond as quickly as possible, but often issues are complex and we need
time to investigate.

1 If you remain dissatisfaewith the service or with our response then you will have the
right to take the investigation further and contagt

1 Advice and Conciliationf0131 469 3233pr Emailkf.complaints@edinburgh.gov.uk

1 If you remain dissatisfied after the further investigation and reply you can take the matter
up with the Scottish Public Services Ombudsman.



mailto:cf.complaints@edinburgh.gov.uk

Section Two

Parental Involvement in the School
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parents can be involved in supporting learning at home as part of a hps&hool partnership. We
communicate with home viareail, letter, phone, text messages, school webshwijtter and as mentioned

in the earlier case of school closures via Radio Forth and other social. media

Parents Welcome

We welcome parental involvement and research has shown tharvgarents are involved young people
better in school.

Parents and arers are encouragedo attend Parent&@Consultations, Information Evenings, School Concerts
and Shows. Parents / carers have more recently been encouragedutate®t to assist in school activities
widening the scope of parental involvement in the life of sohool.

Parental Consultation

We offer opportunities dr you to discuss your young perssmrogress with teachers through arranged
meetings. You will be advised when these meetings take place. Over and above these set meetings, parents
are welcome tacontact the school at any time to ask for information or for an interview.

Promoting Positive Behaviour

We wish to encourage a partnership with parents and carers to ensure the best possible standards of
behaviour.

Portobello High School promotes asol ethos that is purposeful, has high standards and expectations and
is built on good relationships. By working with young people and parents together we aim to create a safe,
well organised environment, where young people engage and meet their fulhpakén positive learning
environments.

The promotion of positive behaviour is enhanced through the climate of the classroom, good, respectful
relationships, effective classroom management and high quality learning and teaching. Learners should have
a ckar understanding of what is expected of them in terms of both behaviour and learning.

The Promoting Positive Behaviour Procedures are fair and meaningful. They will be followed in a consistent
manner across the school. However, there is sufficientliktyi in the application of procedures to allow
differing circumstances to be taken into account in individual cases.



Vision and Values

Our vision is of a school at the heart of its community, where individuals are known and suppattaceiop
the skills and attribugs they need to build a successful future for themselves and others. We are one team
¢ TeamPortyg and we see no limits to what we can achieve together.

Our school community is made up of pupils, staff and familiesstheg we have agreed these valuerda
aims, which apply to us all.

Respect

1 We encourage individual responsibility and promote respect for self, others and our environment
1 We demonstrate fairness and compassion in relationships
1 Everyone has a voicave will create regular opportunities for feedback and discussion of our work

Confidence

1 We promote welbeing, resilience, aspiration and hope for the future
1 We inspire confidence by acting with honesty and integrity
1 We foster a sense of belonging and gri@hd encourage participation

Learning

1 We offer wellplanned, diverse learning experiences which are enjoyable and challenging for all
1 We inspire curiosity, creativity and se#fliance
1 We harness technology to develop lifelong learners who are motivabedadaptable

Opportunity

1  We maximise opportunities for individual and collective achievement

1 We support and encourage all members of our community to be ambitious and achieve their
potential

1 We recognise and celebrate achievement

Community

1 We strive toensure everyone feels included and safe, has fun and does well

1 We work together for the common good

1 We celebrate diversity and create a welcoming, caring environment where individuals are known,
valued and nurtured

Anti-BullyingPolicy

All young people @ortobello High School should be protected from all forms of bullying behaviour, including
prejudicebased bullying behaviour and cyBeullying. We also aim to prevent such behaviours and attitudes
from developing in our young people. We welcome divgrsihd aim to create an ethos and community
where every person feels safe, cared for and valued. We believe in providing equal opportunities for all our
young people and the staff who support them.

Good emotional health and wellbeing of young people, atireed in the GIRFEC (Getting It Right For Every
Child) eight indicators of wellbeing, ensures that they have the best start in life and are ready to become
successful learners, confident individuals, effective contributors and responsible citizens. eighhe
indicators relate to young people being safe, happy, active, nurtured, achieving, respected and included.

The full policy can be accessedaur website.



Parent Council

Parent Councils are the formal representative body for Parents / Carers with youngsters attending school.
Parents are warmly encouraged to be active participants in the life of the school and express their views on
school education generally and work inrpreership with the school. All parents / carers are automatically
members of tke Parent Forum at their youngs@a a4 OK2 2 f @

As a member of the Parent Forum all parents can expect to:
| Receive information about the school and its activities
i Hear aboutwhat partnership with parents means in our school

1 Be invited to be involved

1 Identify issues you want the Parent Council, to consider with the school

1 Be asked your opinion by the Parent Council on issues relating to the school and the education
it provides

1 Work in partnership with staff; and enjoy taking part in the life of the school in whatever way
possible

Parents / Carers are encouraged to volunteer or put themselves forward to be members of the Parent Council
if they wish. Parent Council Meetings a@vertised in the School Calendar and all Parents / Carers are
welcome to attend.

The main aims of the Parent Council are:
1 To support the school in its work with pupils
1 To represent the views of parents

1 To promote contact between the school, parentspiis, providers of nursery education and
the community

q To report to the Parent Forum
1 To be involved in the appointment of senior promoted staff.

1 To raise funds for the school for the benefit of pupils

The Chair of the Parent Council for Portdbédigh School islichael McTernanvho can be
contactedon phscouncil2016@gmail.com
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http://portobellohighschool.org.uk
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learning, please contact the school or visit the Parentzone iteebswww.parentzonescotland.gov.uk

The National Parent Forum of Scotland has been set up to give Parent Councils and parents an opportunity
to discuss and raise educational issues of mutual intevesbncerns at a national level.

Their website contains a wealth of information to help parent / carers find out about various aspects of
Scottish Government policy and national approaches and can be accessedwainpfs.org.uk
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http://portobellohighschool.org.uk/
http://www.parentzonescotland.gov.uk/
http://www.npfs.org.uk/

Pupil Leadership

There are many opportunities for young people to develop leadership skills.

Pupil Council

The school Pupil Counhis representatives from 1S6. They meet on a regular basis to discuss a range
of issues Theyalso seek the views of learreeand meet with staff to discuss the drday running of the
school. PupiCouncilmembers also sk at House Assemblies and represent the school in a variety of
ways.

Senior Leadership Team and S6 Pupils

The Senior Ladership Team has a cselationship with our S6 learner We aim to devefwleadership
skills in our youngeople byoffering opportunities to support functions and events suclrashiorShows,
School Quizzes, Sports Days and Charity collections.

Our S6 Leadership Team comprises of a Head Boy and Girl and four Depute Heads. Together they lead the
S6 peer group supporting a range of Working Groups such as the Prom and Year Book committees. They
are also responsible for representing the school atgety of functions such aBarents NightsParent
| 2dzy OAft S@SyAy3azr [20Ff . dz2NyaQ bAaakKda FyR [/ 2YYdzy
through House Captains who hold responsibility for organising and engugfert duties are undgaken.

Mentors in Violence Prevention (MVP)

Portobello High Schdwavas one of the first schools in Scotland to get involved in this innovative programme
The programme began in US and has been a powerful tool in challenging issues relating to \deldsice,
behaviour and bullying. One aspect of the programme is to harness the influence of peers (the Mentors!)
2y @2dzyASNI LJzLIAf ad ! y2iKSNI Aa G2 €221 Fd (GKS Wo«
influence events or situations without plirig themselves at risk.

The Scottish Government isvolved in adapting the programme to Scottish needs. Teaching staff and
Community staff have been trained as have senior pupils. Training for senior pupils $avgelential as
well as lunchtime ath after school sessions.
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(supported by staff), to pupils in S1. S1 classes are usually divided into male and female groups. A scenario
is descibed then followed by a discussion of options and strategies.




Section Three

School Curriculum

This section describes how the curriculum is planned and delivered in our school including the range of
subjects and subject areas your youngster will be studying. It also includes information on how pupils
develop skills for learning, life and work, unding literacy, numeracy and health and wellbeing both in and
out of the classroom.

Details of how parents will be informed about sensitive aspects of learning e.g. relationships, sexual health
and drugs awareness are included, as well as informatiautabime for Reflection (Religious Observance)
and arrangements for parents who wish to exercise their right to withdraw their youngster from these
opportunities.

In Portobello High School we will be reviewing our curriculum at all stages during sektbhZD17. This

will involve consultation with all Pupils, Parents / Carers and Staff and will take into account guidance and
lessons learned from the initial implementation period.

Curriculum for Excellence
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Curriculum for Excellence has now been introduced across Scotland forl8llygar olds wherever they
learn. It aims to raise standards, to prepare our youngsters for the future and to equip them for the jobs of
tomorrow in a fast changing worl@urriculum for Excellenagas fully implemented in 20152016.

The purpose othe curriculumis to develop the four capacities in our youngsters helping them to become
successful learners, confident individuals, responsible citizens and effedtiwgbutors. The curriculum
allows the development of the knowledge, skills and attributes they will need to be successful in school and
beyond.

The first three years of secondary education completes the Broad General Edy&a@iBjbuilding on prior
learning, from the early years in nursery to the end of primary 7. The Senior Phase of the curricdlum (S4
) is the culmination of the learning that began in the Broad General Education. It is the stage in which
pupils prepare for and are presented f8QA National Qualifications.

The curriculum in Portobello High School has been constructed to provide each pupil with a broad
educational experience appropriate to their needs, abilities, interests and aspirations.

¢5S a0K22f Qa LR2duumdr R2 Od:
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website.




First and Second Year
The learning is delivered through the eight curriculum areas:

1 Expressive arts (Art & Design, Drama and Music)

Health and wetbeing (Home EconomicBhysical Education, Social Education)
Languages (English, French)

Mathematics

Religious and Moral Education

Sciences

Social studies (History, Geography, Modern Studies)

=A =/ =4 =4 -4 -4 -4

Technologies (Computing Studies, Craft, Design & Technology)

On entry into first yenall pupils follow a common course, working mainly in mixed ability classes. Setting in
English and Maths is introduced in S1 and this is extended to include French in S2.

Developing and reinforcing literacy and numeracy skills is the responsibilifyt@diehers across all areas of
the curriculum. Some aspects of health and wellbeing are also the responsibility of all members of staff,
working together to support the learning and development of our pupils.

Opportunities for interdisciplinary learnirage planned throughout the S1 and S2 curriculum, allowing pupils

to see the connections between learning in different curriculum areas and providing deep learning
experiences. Some interdisciplinary projects involve all curriculum areas e.g. the Sewithitsl People S1
project, while some involve a smaller grouping of curriculum areas e.g. the Tortilla Challenge project with S2.

The learning in all curriculum areas in S1 and S2 provides opportunities for personalisation and choice on the
part of the learner where they can choose a particular area of interest e.g. as part of a project. In addition
to this, S2 pupils will choose to follow two Enrichment courses, each of which will last for half of the session.
Choices on offer this session include Egevianagement, Performance, John Muir Award and Media Studies.

Opportunities to participaten the wider life of the school areffered to pupils at all stages in the school,
such as participation in musical events, sports, the Pupil Council and commeetitio

Towards the end of second year, pupils and their parents/carers are invited to meet staff to review their
learning and plan the transition into S3. Greater personalisation and choice is a feature with pupils choosing
subjects based on their interestad career aspirations, whilst maintaining breadth across all curriculum
areas.

Third Year

The completion of the Broad General Education (BGE) takes place in S3, as well as beginning preparation for
the new National Qualifications: National 3, National 4 and National 5.

Pupils entering S3 will normally choose eight subjects. All pupils &odiish, Mathematics, Modern
Language (French/Spanish), a Science subject (Biology/Chemistry/Physics), and a Social Subject
(Geography/History/Modrn Studies). The remaining threebjects are chosen from across the curriculum

areas to ensure that the brabgeneral education continues.

Time is built into the curriculum to allow for the continuation of interdisciplinary learning and for the delivery
of the curriculum through creative and engaging learning approaches.



As part of the core curriculum in @3 pupils study Religious and Moral Education, Personal and Social
Education and Physical Education.

Fourth Year

S4 is the first year of the Senior Phase of Curriculum for Excellence throughout which pupils will be preparing
for presentation in NationlaQualifications. Pupils will be presented at either National 5, National 4 or
National 3 level in up to eight subjects. This allows the breadth of the curriculum to be maintained, as well
as providing opportunities for personalisation and choice to sudrests and career aspirations. Further
information about the new qualifications can be found by following the link:

http://www.educationscotland.gov.uk/parentzoneOR
http://www.npfs.org.uk

A Work Experience Programme, incorporating a-aseek work experience placement, is a feature of the

S4 curriculum and contributes to the development of skills for work. Further opportunit@svielop skills

for learning, life and work are incorporated into subject delivery as well as the wider life of the school.
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across subjects.

Pupilsin S4 will also study Religious and Moral Education, Personal and Social Education and Physical
Education as part of the core curriculum.

In some cases it is more appropriate for pupils to study fewer than eight subjects and we are developing
programmesof study for these pupils to ease the transition from school into work. This involves working in
partnership with, for example, Further Education Colleges and employers.

Fifth and Sixth Year

For pupils who return to school for S5 and S6 there is a eud#cular choice, broadened by the opportunity

to take courses in partnership with Further and Higher Education establishments. Pupils will be able to choose
from a variety of courses at different levels according to their abilities and prior perfornmiangational
Qualifications. Pupils entering S5 are expected to study five subjects which should provide a progression
from the course of study in S4. The courses offered may lead to more advanced levels of study or to a
broadening of experiences.

Skils for Work courses, such as Creative Industries, Retail, Digital Media Editing, Hospitality Practical Cookery,
Cake Craft, Games Design and Child Studies are on offer to increase the choice of more vocational
programmes of study. Opportunities are beingveloped to allow pupils to gain work experience or
internships, in partnership with local employers, for one or two afternoons per week as part of their
curriculum. The school also offers Volunteering as a course option in partnership with Edinburgh
Volurieering Centre.

L'y Wl OF RSY &éen dezelRped witEdindurgh Collegand Queen Margaret Universitin Health
and Social Care, Creative Industries and Engineering, providing flexible pathways for our pupils into HND and
Degree courses beyond school

Sixth year pupils choose a minimum of four options and are encouraged to participate in other experiences,
both curricular and through the wider life of the school, to develop skills for learning, life and work. Some
pupils may extend and deepen thetudies by taking subjects at Advanced Higher level which the school
offers in a wide range of subjects.

Personal and Social Development of the individual remains a priority within the school and a programme of
Personal and Social Education is compul$onboth year groups. All pupils must include one period per


http://www.educationscotland.gov.uk/parentzone
http://www.npfs.org.uk/

week of a subject from a range of Skills Development/Wider Achievement options. Options include Art and
Design, Physical Education, Music, Philosophy, Mandarin, Fashion and Textiles, Foolbdgdhebating,
School Service, Mentors in Violence Prevention and Re:Portobello (school magazine).

Please contact the Head Teacher if you would like any further information about the curriculum within our
school.

Assessment, Target Setting and Repog
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progress and achievements and to identify and plan next steps in leaAsmmupils progress through school,
teachers use a range of assessment strategies. Pupils are also involved in assessing their own progress and
developing their next stepsA range of assessment strategies will be used that will allow our pupils to
demora G NJ 0SS GKSANI LINPAINB&aa o6& GKS dzasS 2F WYl 1Sz al e

Assessment in the first three years of secondary school, the Broad General Education, will be based on
progress through the Experiences and Outcomes in Curriculum for ExcellEmisewill include Experiences
and Outcomes up to and including fourth level.

Reporting, our main formal communication with parents / carers, has two main purposes: it provides clear,
LR2AAGADS IyR 02yaidaNHzOGABS TS S RDtd sOfportltherd idziheir 8tépSin £ S+ N
learning. The schedule for reporting throughout the session ensures that parents /carers are kept aware of
progress on a regular basiBates of distribution of reports can be found on our school calendar.

The ParenhConsultation Meetings which are held once each session are also an opportunity for the sharing
2F AYF2NXIGA2Y S odzi AF | LI NByld sAakKSa G2 O2yadz i
of concern, they are most welcome to contdlaé school at any time.
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an indication of how our pupils are progressing in terms of effort and attitude towards homework, as well as
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produced at a later stage in the school session of each year which will report on progress through the levels.
Further information will be providewith the report to help parents to understand the terminology used.

At the end of S3 our pupils will produce an S3 Profile which will record their positive achievements across all
areas of the curriculum, as well as wider achievements and aspiratiotiseféuture, as they move from the
Broad General Education into the Senior Phase.

The assessment of pupils being presented for National Qualifications is determined by the needs of SQA
examination procedures.

Target Setting has been introduced for gapn S4 to S6 which allows discussion to take place between class
teachers and individual learners, resulting in agreed targets being set and advice given on how learners can
work towards achieving these. Parents / Carers are encouraged to be activerngarirthis process and will
receive regular information about thagreed targets. Stafegularly review this information to track the
progress of pupils and apply interventions as required.

For each of the stages S, reporting to parents willincl& 62 4K F W¢NF O1Ay3 wSLER2N
WCdzf f wSLERNIaQ d Fff adr3sSa oAttt AyOfdzRS gNRGGHISY
Pupil Support Leader.

The Key Adult has an integral role in the academic mentoring of @mgpart of the Key Adult Programme.



Homework

Pupils are given homework regularly to support their learning and to encourage them to become more
organised and selupporting in their learning. The homework will be organised according to the stage and
ability of the youngster; it can arise from all curricular areas and it may include written, oral or practical
activities. The tasks set will be interesting, worthwhile and challenging for the youngster.

Parent / Carersare encouraged to support pupilgith their homework as a means of keeping them up to
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and parents. Homework provides an opportunity to consolidate what has been learned in cthesalkes

parents / carers aware of the learning. Homework is an integral part of school work and parental interest
and ceoperation in ensuring homewolik undertaken is appreciated.

Personal and Social Education (PSE)

Pupil Support Leaders plan andiiger the Personal and Social Education (PSE) programme which all pupils
from S1 to S6 experience. Programme contents are outlined in the Parental Information Booklet issued in
August / September each year and are also available on the weligie progamme covers a wide range

of contemporary issues and aims to develop pupils as responsible citizens, confident individuals, effective
contributors and successful learners.

If parents do not wish their son/daughter to participate in a particular lessony steould contact the
appropriate Pupil Support Leader.

Technologies for Learning

The school has high ambitions for the use of technologies to support learning and is seen as a leader in this
respect at a national level. This has been greatly aided dystue of iPads to pupils in S3, S4, S5 and S6.
We hope to extend this to S2 shortlifhe use if the iPad and responsibility for its replacement or repair is
setout in a home / school agreement which is put in place before iPads are issued to learners.

Staff within the school regularly participate in professional development sessions to allow them to keep their
skills in the use of technologies up to date.

Our website gives information about the life and work of the school and greatly improves cooatiomni

with the wider school community. The school calendar is readily available on the website allowing
parents/carers to keep informed about key dates in the school session e.g. issue of reports, school holidays
etc.

http://portobellohighschool.org.uk/

The use of the internet is monitored and there are filters applied to try to ensure that inappropriate content
is inaccessible. The school requires all students to sign an undertaking to adhere égploastble Use Policy
before allowing access to the internet in school.


http://portobellohighschool.org.uk/

Pupils with Additional Support Needs(Support for Learning)

Support for Learning staff work with class teachers to support pupils in classes as appropriate. More targeted
support is providd for pupils who require additional support in form of group work or on an individual basis.
This support can be based on programmes designed to help them feel secure about what they have learned
and to help them to progress. The aimtasenhance the selfonfidence of the pupils and to help them
develop strategies which will give them greater success in the classroom and beyond. Assessment of
individual learning needs can take place when colleagues or parents / carers contact thsrgepavith
concerns. The school ensures that pupils can access appropriate additional support for SQA examinations.

Time for Reflection Religious Observante

Parents who wish to exercise their right to withdraw their youngster from TimeR&dftection (Religious
Observance) should contact the Head Teacher, in writing, and alternative arrangements will be made for your
youngster. The school policy can be found on the website.

ExtraCurricular Activities

There is a range of ext@urricular activities available for pupils during lunchtime and after school and
information about this can be found on the school website. In addition #echool activities, classes also

make regular educational visits and field studies. These visits are linkdeitizthJA £ 4 Q f S NYy Ay 3 ¢
areas.

Active Schools

The fundamental aim of Active Schools is to give seagetl youngsters the tools, motivation and the
opportunities to be more active throughout their school years and into adulthood. Sportingrtoittes
are available during and after school, as well as in the wider community.

Far further information contact :
Paddy DearlovéActive Schools Gardinator visAdmin@Portobello.edin.sch.ulr Tele No. (0131) 669 2324



mailto:Admin@Portobello.edin.sch.uk

Section Four

Support for Pupils
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and the types of specialist services provided within our school.

Getting It Right for Every Child

Taking care of our youngster's wbking helps us ensure the most positive outcomes for them later in life.
Our school adopts the Getting it Right for Every Youngster in Edinburgh approach to give the right help to
youngpeople and their families, when needed.

Getting it Right for Every Child aims to improve outcomes for all young people. It promotes a shared approach
that:

91 builds solutions with and around children and families

1 enables children to get the help they néewhen they need it

1 involves working together to make things better
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assessed and any necessary action taken, including where appropriate, refermallti-agency support
services. It is solution focused and inclusive, in all its dealings with young people and their Parents / Carers.

Protecting Children and Young People

We place a high priority on the wddkeing and safety of our pupils. To tleisd we have in place a personal
safety programme to give pupils knowledge and life skills to keep them safe from all form of abuse. Where
we have concerns relating to possible abuse of pupils we are required to follow the Edinburgh and the
[ 20 KA I yAGeacy ChfdiRdiektion Procedures which set out the specific duties and responsibilities
towards the youngster and their Parents / Carers.

Additional Support Needs

Portobello High School promotes inclusion of all our pupils and provides approprigiersag outlined in

the Education Additional Support for Learning Act (Scotland) 2004. The act states young people be provided
with the necessary support to help them to work towards achieving their full potential. It also promotes
collaborative working amng all those supporting young people.

An additional support need comes from anything which is a barrier to leariviogt or all schools will have
some children with additional support needs of some kifithe education authority has many legal duties
towards pupils with additional support needBiformation about this is contained in a booklet calledOn
The Act : Information For The General Publibich is published on the education authority website;at

www.edinburgh.gov.uk/inontheactc or contact the City of Edinburgh Additional Support for Learning Team
on telephone numbe0131- 469 3444

We work with other agencies and professionasfor example, Social Work ServiceSducational
Psychological Service, National Health Service and you the Parent / Carer, to make decisions to meet the
needs of your youngster, within the resources available.

Parents / Carers and youngsters with additional support needs can also see&nddepadvice and support
through:


http://www.edinburgh.gov.uk/inontheact

Enquirewww.enquire.org.uk

Tele No: 0345 123 2303

Scottish Independent Advocacy Alliance:  www.siaa.org.uk
Tele No: 0131 556 6443

Take Note: National Advocacy Service for Additional Support Needs (Barnardos in association with the
Scottish Child Law Centrejww.sclc.org.uk

Tele No: 0131 667 6633

Pastoral Support

Pupil Support at Portobello Higcthool is designed to provide an integrated and planned approach to ensure
that each pupil is known and valued and has his or her needs met. We operate a vertical support system
which is organised around four houses; Abercorn, Brunstane, Crichton andnDsiaai. Each house is led

by a Depute Headeacher and a Pupil Suppdreéader. Within the House, Pupil Support Leaders have a
responsibility for the personal, curricular, vocational and social development of each of their pupils, in
addition to personal counselling and pastoral care.

To ensure each pupil achieves theif fi LI2 G SYGAl > 1 2dzasS adlFF I NB Oz2y
well-beingand liaise regularly with teachers, parents / carers and, where necessary, appropriate agencies
from the wider community. Pupil Support Leadeil interview pupils individally and support any pupil who

has a problem or who has been identified as having a ciumsmncern. Pupil Suppolieaders are available
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please contacthe appropriate Pupil Suppotteader to make a mutually convenient appointment.

All pupils are allocated a Key AdGitoup which continues through for their school career. Each group is in
the care of aKey Adultand meets for twenty minutes at the att of each day Younger siblings, where
possible will be allocated to theame House and Pupil Suppdrader, helping to foster closer links with
each family.

Sensitive Aspects of Learning
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participate in from Sk S6. The syllabus covers a wide range of contemporary issues and is essentially
concerned with developing skills for learning, life and work. In their classes, pupils are encouraged to gi

their own opinions and to listen to those of others.

If Parents / Carers are concerned about any aspect of the PSE curriculum they should contact their
@2dzy3a i SNE QeadeizLIA f  { dzLJLJ2 NI

Transitions¢c Moving to a New School or Leaving School
P7 / S1Transition

We have a comprehensive Transition Programme for P7 to S1. It stdintsamv Open Eveningvhen
prospective Parents / Carers and children are invited to Portobello High School. The Open Evening is an
opportunity to have a tour of the school, visiting some departments and seeing us at work.

The Additional Support for Learning Team which inetudastoral support, works closely with the Cluster
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relating to additional support needs, including healthcare needs are passed on.

Visits are madé¢o the associated primaries by the Additional Support for Learning Team as well as some


http://www.enquire.org.uk/
http://www.siaa.org.uk/
http://www.sclc.org.uk/

subject staff to offer taster lessons to the Primary seven pupils.

In June Primary pupils will visit Portobello High School. They will be put into their class&lfand will
follow their S1 timetable for thredays, with the support of S6 pupils. In addition to this, for youngsters for
whom the move to High School would barpcularly difficult we offer High School Headstart sessions in the
second and third term This involves about twenty pupils who have been nominated by Biéteacher.
The youngsterpatrticipate in a number of group work activities and visit some departments. Tiis is
conjunction withPupil Support.

Finally, in Junewe alsohaved NBYy GaQ k / FNBNBERQ LYF2NXYIGA2Y 9O@SYyAy
to meet with Senior Staff and the Pupil Support Team.

Placing Requests

As a parent, you have the right to make a Placing Request for your youngster(s) to be educatedat a sch
other than the local school.

If you would prefer that your youngster at another school instead of one of the catchment schools, you have
to make a placing request. You can get an application form at any primary school in the citpifitomn
November Forms must be returned to: Grants, Awards and Placements, The City of Edinburgh Council, Level
1.1 Waverley Court, 4 East Market Street, Edinburgh, EH8 8BG by 24 December. If you apply for a place after
this date, your request will be considered buydu apply after 15 March places in your chosen school may

no longer be available.

All parents have the right to make a request for a place for their youngster in another school. The Council
must grant these requests where possible. When there aremlaices available in a school than there are
placing requests for that school, then all the requests are usually granted. If the school you specify has more
requests than available places, then each case is examined individually. Whatever you writeron yo
application form is taken into account, so it is important that you include relevant details on the form.

You should also note that a successful Placing Request for one youngster does not guarantee a successful
one for another youngster / sibling. ihay be, therefore, that a parent could end up with their children at
different schools.

All youngsters must also be enrolled at the catchment area school on the appropriate Enrolment Form whilst
awaiting the outcome of their Placing Request Application

Transport for Placing Requests

If a Placing Request is successful, parents will be responsible for the safety and transportation costs of their
youngster to and from their chosen school.




